Name of the Teacher: ALPA SHARMA                                                                   Class: BSc CAV –Vth SEM
Subject: Desktop Publishing
Lesson Plan
	S No
	Period
	Topics to be Covered
	Academic Activity to be Organized

	1. 
	17-31 July 2017
	Desktop Publishing: Concept, Need and Applications; Hardware and Software requirements for DTP, An Overview and comparison between DTP packages, Common features of DTP. Introduction to Page Maker: Features, System Requirements, Components of Page Maker Window Introduction to Menu and Toolbars, PageMaker Preferences Creating of Publications: Starting PageMaker, Setting Page size, Placing the text Formatting the text: Character Specification


	Classroom discussion

	2. 
	01-31 Aug 2017
	Paragraph setting: Paragraph Specification, Paragraph Rules, Spacing, Indents/Tabs, Define Styles, Hyphenation, Header & Footer, Page Numbering, Saving and Closing publication Editing Publication: Open a publication ,Story editor, Find and change the text, Change character and Paragraph attributes Spellchecking ,Selecting text, Cut, Copy, Paste, Paste multiple, Working with columns, Control palette: Manipulating objects, formatting the text, Book
	Classroom discussion & Seminar

	3. 
	01-30 Sept 2017
	Table of Contents, Creating Index, Index entry, Show Index, Print Working with Graphics: Insert Objects, Paste Special, Linking the graphics, Link the option, Link Information, editing original Text wrap, Bring to Front, Send to Back, Reversing the Text. Working with Frame: Introduction, Creating Frames, editing, Frame options, Dialog Box,

	Practical Implementation and Classroom discussion

	4. 
	01-31 Oct 2017
	Text Frame Working with colors: Introduction, Applying colors, Replacing &removing colors, Editing a color Working with Table: Setting &creating a new table, Close table Selecting text, Cell rows &columns Typing, Editing & Formatting text in table, Cutting, Copying & Pasting Information Setting up Master Pages: Design a Grid, Guiding the Grid, Understanding Master Pages, Rulers options


	Practical Implementation and Classroom discussion

	5. 
	01-13 Nov 2017
	Revision
	 Full length question papers for Practice


Topics of Assignments/ Class Tests to be given to the Students:

	Assignment 1
	Common features of DTP. Introduction to Page Maker: Features, System Requirements

	Assignment 2
	Working with Frame: Introduction, Creating Frames, editing, Frame options, Dialog Box, Text Frame

	Class Test
	Comparison between DTP packages, Paragraph setting: Paragraph Specification, Paragraph Rules, Spacing, Indents/Tabs, Define Styles, Hyphenation, Header & Footer, Page Numbering, Saving and Closing publication


